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I. Faculty Information
A. Mike McGuire
B. Office: D115
C. Hours: MTWR 2:30 ð 3:30
D. Mailbox Location: D108
E. Office Phone: 708-974-5770
F. e-Mail: mcguirem72@morainevalley.edu
G. Web Page: writing101.net
H. AIM: writing101net (also available on other IM platforms)

II. Course Identification
A. Credit hours: 3 semester hours
B. Total contact hours: 3 | Lecture: 3 | Lab: 0
C. Course meets: TR 12:30 ð 2:00 pm | Room D233
D. Prerequisite: grade of  òCó or better in COM 090 or appropriate score on placement test

(plus meeting of  criteria for the MVCC Honors Program, as this is an honors section)
E. Corequisite: none
F. Catalogue description: Analytical and critical writing based on the types of  literature. Research is used to 

incorporate supporting ideas from critics in essays of  literary analysis. A grade of  òCó or better is required 
for this course to transfer under the guidelines of  the Illinois Articulation Initiative (IAI).

III. Textbooks/Reading Lists/Materials
A. Required:

Å Faigley, Lester. The Little Penguin Handbook. New York: Pearson, 2007.
Å Griffin, Susan. Chorus of  Stones. New York: Anchor, 1997. 
Å Scholes, Robert et al. Text Book: writing through literature. 3rd ed. Boston: Bedford, 2002. 
Å Current college-level dictionary 

B. Optional: none
C. Supplies:

Å notebook, pens, etc. (the standard student stuff)
Å sturdy folder with pockets to hold your work and everything I hand out in class
Å cheap disposable camera (if  you donõt have a regular camera of  your own)
Å stapler, as no loose sheets will be accepted (I donõt care if  you actually own a stapler; just never turn loose 

sheets into me and never ask me if  I have a stapler with me in class because I wonõt.)
Å some secure means to save and easily transport electronic copies of  all your work (e.g. disk, jump drive...)

D. Supplementary materials: photocopied handouts (I will ask that you make two additional copies of  each 
paper you turn in.) 

IV. Course Goals
My goal for you in this course is, just as the authors of  Text Book put it, ònot to offer a collection of  ômasterõ 
works that ask for your passive submission, but a set of  texts that you can work and play with, increasing your 
own understanding of  textual processes and your own ability to use the written word. [I] hope to help you feel 
more at home in the house of  language, and [I am] confident that a better command of  written language will 
contribute to a better lifeó (Scholes xvi).
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V. Course End Competencies

1. General Education Learning Outcomes
Upon successful completion of  this course, students will be able to:
1.1 read and listen with better comprehension
1.2 write and speak more effectively in English
1.3 understand the nature of  literary, philosophical, and artistic expression and how particular works have 

contributed to the ideas and culture of  the past and present

2. Course Content Learning Outcomes
Upon successful completion of  this course, students will be able to:
2.1 demonstrate advanced proficiency in applying the essential steps in the writing process as introduced 

in COM101
2.2. write analytical and interpretive prose which contains appropriate references to and/or direct quota-

tions from literary work
2.3. evaluate, analyze, and interpret the short story, novella, poetry, drama, and/or essay
2.4. express judgements and opinions which are solidly based on evidence from a text
2.5. demonstrate advanced proficiency in using the tools of  research as introduced in COM101
2.6. identify and select credible critical and interpretive works to support and/or formulate the thesis of  an 

essay or research paper
2.7. incorporate the ideas of  others with oneõs own ideas in coherent and unified prose

VI. Classroom Policies and Procedures

A. General Information: The General Information Sheet contains standard institutional policies, procedures, 
and key dates. The sheet is attached at the end of  this syllabus.

B. Withdraw Policy: A student who does not withdraw officially from a course may receive a grade of  òF,ó 
depending on course progress or course attendance, which will become a part of  the students permanent 
record. The official final withdraw date for this course is listed on the attached General Information Sheet. 
Also note that, as a general rule, I do not give òincompletes.ó

C. Final Exams: Dates and other information regarding final exams is found on the Final Examination Sched-
ule, which is attached at the end of  the syllabus

D. Attendance and Punctuality Policy:  Students are expected to promptly attend, thoroughly prepare for, 
and actively participate in class meetings. If  you are absent, you are not taking the course and I will ask you 
to withdraw or you will earn a failing grade. Attendance and punctuality are mandatory for this course. The 
attendance policy is straightforward: if  you miss 4 classes you lose all of  the participation credit for this 
course (which is significant); if  you miss 6 classes you will not be able to earn anything more than a F for 
the course. As always, feel free to communicate with me regarding any challenges you are having, but note 
that there are no excused absences for any reason.

On time arrival is also required for this course. It is very disruptive to the learning environment when 
students come in late for class. It disrupts instruction, distracts other students, and creates unnecessary dif-
ficulties in trying to integrate late arriving students into the class activities already underway. Arriving late is 
disrespectful, disruptive, and immature. Late arrival will not be tolerated. Two late arrivals to class will count 
as one full absence. (Early departure will be treated like a late arrival.)
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E. Academic Responsibility. Good academic work must be based on honesty. Students who are guilty of  
an act of  academic dishonesty such as plagiarism or cheating will fail the assignment. A student is guilty of  
plagiarism, intentional or not, if  he or she copies material from any source without identifying and acknowl-
edging it. Plagiarism constitutes a major violation of  the rules and conventions of  academic writing; it will 
at the very least result in failure for the assignment and will quite likely result in failure for the course. The 
instructor reserves the right to deal with plagiarism and other acts of  academic dishonesty on a case-by-case 
basis.

A Few Additional Notes on Plagiarism. One commits plagiarism whenever one submits a paper 
he or she has not actually written, or when the individual presents information that comes from a 
source without crediting it with both an in-text citation and a works-cited page entry at the end of  
the paper. Specifically, plagiarism occurs under the following five conditions:
Å When a paper written by someone else is purchased, borrowed or stolen and is submitted as the writerõs 

work.
Å When someone else is hired to write an assignment and then this purchased work is claimed as the 

writerõs.
Å When someone else writes the paper for no pay, and then the work is claimed as the writerõs.
Å When a writer copies specific words, sentences, paragraphs, and/or graphics, pieces them together with-

out crediting the actual sources, and then submits this cut-and-paste exercise as a òresearchedó paper.
Å When the writer commits any of  the shoddy documentation errors the umbrella term plagiarism is com-

monly considered to cover: uncredited factual detail, uncredited graphic aids, inadequate paraphrase, in-
correct quotation technique, incorrect or improperly documented source, misrepresented or manipulated 
source.

I have a zero tolerance policy on plagiarism. If  you wish to avoid the severe penalties associated with plagia-
rism, you must properly handle and document any information that you quote, paraphrase, or summarize.

As your instructor, I also reserve the right to request that you present to me all source material that youõve 
used for a given paper. Upon such request, if  you fail to clearly present to me all source material by the next 
class meeting so that I can readily evaluate your handling and documentation of  it, you may receive an F for 
the assignment. So, document your sources meticulously and be prepared to present them clearly for evalua-
tion if  asked.

Having said all that about the dangers and consequences of  plagiarism, you are a student in a com-
position course and part of  what you will learn in this class is how to properly use and document 
sources. So, if  you have any concerns about your use of  sources, ASK me right away. I am here to 
help. Ignorance is no excuse. If  you donõt ask, you have only yourself  to blame.

F. Code of  Conduct: Each student is responsible for adhering to the Code of  Student Conduct as stated in 
the college catalog.

G. Testing Center Requirements: See attached General Information Sheet.

H. Cell Phone/Pager Policy: Telephones and pagers may not be used and must be silenced during class. This 
includes all instant-messaging and SMS devices. Any students who fail to adhere to this policy will be asked 
to leave the class. The college policy regarding cell phones and pagers is included in the attached General 
Information Sheet.

I. Policy Changes and Amendments: The instructor reserves the right to make changes to any of  these 
course policies if  needed. Such changes would be announced in class; the student is responsible for noting 
such changes.
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VII. Evaluation Criteria

A. Breakdown of  Course Requirements

The assignments in this course are grouped into weighted categories based on the type and difficulty of  the 
assignment.  The categories include the following: minor/formative work, portfolio project work, research 
project work, a final exam, and participation. Each category is weighted accordingly to make up your final 
grade for the course as illustrated in Figure 1.

Note: In order to pass COM102, each major paper including the research paper must be submitted. Failure 
to turn in all papers will result in failure for the course. This is a departmental policy.

FIG. 1: DISTRIBUTION OF TOTAL GRADE

Portfolio Project . . . . . . . . . . . . . . . . . . . . . . . . . . . 35%

Research Project* . . . . . . . . . . . . . . . . . . . . . . . . . . . 25%

Participation . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 20%

Quizzes/Exams . . . . . . . . . . . . . . . . . . . . . . . . . . . . 10%

Minor/Formative Work . . . . . . . . . . . . . . . . . . . . . 10%

TOTAL GRADE . . . . . . . . . . . . . . . . . . . . . . . . . 100%

* Note: In addition to the fact that all major papers must be 
turned in to pass this course, the research project is a state 
requirement for this course. You cannot successfully complete 
this course without successfully completing the research project.
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B. Final Grade Determination*

I expect active participation in classroom discussion and activities based on the assigned reading and writing. 
Over the courses of  this semester you will complete a number of  writing assignments, both in-class and 
out-of-class. You will complete a number of  assignments, which build upon one another and will be part of  
a larger portfolio project. You will also complete a major research project, which may include a number of  
smaller assignments, submitted in a final portfolio. Your final grade will be evaluated through the combina-
tion of  all course work completed.

So, how do I grade? Well, every graded assignment in this course will receive a letter grade. Each letter cor-
responds to a numerical score on a 4-point scale as illustrated in Figure 2. I then place each score into the 
appropriate category for the type of  grade (See Figure 1). I average the scores for each category, multiply 
them by their corresponding òweight,ó and then total them to arrive at your final ògrade point averageó for 
the course. I assign a letter grade based on your final numerical score. Figure 3 illustrates the course cutoff  
points for the final letter grades.

Course
Grade Point Average Final Letter Grade

3.50 of  greater A

2.50 or greater B

1.50 or greater C

1.00 or greater D

less than 1.00 F
FIG. 3: COURSE GRADES

Individual 
Assignment Grade Point Value

A 4.00

A- 3.75

B+ 3.25

B 3.00

B- 2.75

C+ 2.25

C 2.00

C- 1.75

D 1.00

F 0.00
FIG. 2: GRADE POINTS FOR ASSIGNMENTS

Confused? Donõt be. Itõs not as confusing as it may sound. In fact, I encourage you to keep track of  your 
own grade throughout the semester. You can use the worksheet on the following page to easily calculate 
your grade at any time. Alternatively, you can request your current grade from me at any point throughout 
the semester. This may require you to schedule an appointment to discuss your progress in the course.

* NOTE: Your final grade for the course may be adversely affected to the point 
of  failure by absences and late arrivals to class meetings. See the participation, 
attendance, and punctuality policy for specific information
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C. Grade Calculation Worksheet

You can calculate your own grade at any time by using the worksheet below. Just keep track of  your grades 
in the table on the right, then average the grades for each category, multiply by the òweightó (the percent), 
and then total the resulting products. This will give you your cumulative ògrade point averageó for this 
course, which corresponds to a letter grade.
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Minor/Formative Work Score

Exams/Quizzes Score

Portfolio Score

Research Project Score

Participation Score

Final Numerical Grade Final Letter Grade

3.50 of  greater A

2.50 or greater B

1.50 or greater C

1.00 or greater D

less than 1.00 F

average
x  10%  =   

average
x  10%  =   

x  35%  =   

x  25%  =   

x  20%  =   

+

+

+

+

FINAL GRADE
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D. Formative Grades and What They Mean

I have learned that the essential work of  any writing course is revision. There is more to writing than first 
thoughts, first drafts, and first pages. A writer learns most by returning to his or her work to see what it 
does and doesnõt do, by taking time with a project and seeing where it might lead. This class is a place where 
you will practice writing, but it is also a place where the writing is expected to change. You will be writing 
regularly, but I will also be asking you to reviseñto step outside your writing, to see what it might represent 
(not just what it says), and to make changes. You will learn how to read your own writing, how to pay close 
attention to what you have written, and you will learn how to make this critical attention part of  the cycle of  
production, part of  your work as a writer.

The course will be organized so that you will work a single essay through several drafts; each essay will be a 
part of  a larger projectña portfolio. When I assess your writing, I will be looking primarily at the progress 
from draft to draft.  With early drafts, I will write you comments and we will discuss your work in class, in 
peer review sessions,  and in one-to-one conferences, but I will not give you a letter grade (i.e., a summa-
tive grade) on this early work. Instead, I will give you a formative grade in the form of  ò+ó or òVó or òðó. 
Figure 4 below explains the meanings of  these formative grades. I may, and will upon request, inform you 
of  what summative grade the essay would receive if  I were to grade it in its current state.

Formative Grade
(for Drafts) Numerical Equivalent Explanation

+ 4.00

The draft is submitted on schedule and is completeñwith 
beginning, middle, and endñand is not just a rough start or a 
listing of  preliminary thoughts. It has evidence of  being a good-
faith effort to make a full first pass at the entire assignment. It is a 
full draft that can be carried into the revision process.

V 2.00

This draft is submitted on schedule, but may seem partial in its 
attempt to be complete. It may seem like just a beginning, while 
lacking the middle and the end. It falls significantly short of the 
recommended page length for the assignment. Overall, it gives 
the impression of having been conceived and written in haste.  

ð 1.00

This draft is submitted on schedule but is clearly incomplete. It is 
significantly short of  the recommended page length and resembles 
prewriting more than drafted prose. There is little evidence that 
this draft was approached with any reasonable degree of  care, 
attention, or serious thought.

FIG. 4: FORMATIVE GRADES AND WHAT THEY MEAN

Note: No late drafts (or work of  any kind) will be accepted for formative or summative credit. However, as 
feedback is more important to your development as a writer than òpointsó are, I will gladly, at the your re-
quest, sit with you in conference to discuss your writing even if  done late. This kind of  feedback is essential 
to your growth as a writer and will likely help with your success in later course work. I encourage you to take 
advantage of  this opportunity.
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E. Summative (Letter) Grades and What They Mean

As described above, you will not receive letter grades on early drafts of  the pieces you write in this course. 
At midterm, however, I will ask that you submit a portfolio of  the work youõve been developing during the 
course. When I receive your portfolio, I will assess your work and give summative, or letter, grades. I will as-
sess both the writing as individual works and the entire portfolio as a body of  related work. Before you turn 
in the portfolio, I will give you more information about how it will be graded.

So, you may be wondering what do you have to do to get an A on a  paper. Itõs no mystery.  I use the holistic 
evaluation criteria in Figure 5 below. These criteria are the Departmental standard for evaluation of  writ-
ten work for COM101 and COM102 at Moraine. These criteria will give you some idea of  what each letter 
grade means for the papers that you write in this course.

The COM101/COM102 Evaluation Criteria. Any piece of  writing reflects the choices made by the 
writerñchoices in response to his or her understanding of  the purpose of  the writing, its intended audi-
ence, and the form (or genre) the writing takes. These criteria attempt to evaluate the writerõs choices.

Grade Explanation

A The assignmentõs requirements are met. The writer is in command of  the ideas; details to illuminate or support 
those ideas are specific, relevant and carefully crafted or presented. The work is tightly unified, and ideas are 
arranged logically with creative transitions. The introduction is original; it provides necessary context and 
engages the reader; the conclusion provides new insight and leaves a strong final impression. The writerõs sense 
of  style is reflected in a variety of  sentence constructions and sophisticated word choices; there are virtually 
no mechanical errors. Finally, if  needed, MLA documentation rules have been applied precisely. The piece 
thoroughly satisfies, compelling the reader to think, reflect, or act.

B The assignmentõs requirements are met. The writer is in consistent control of  the ideas of  the piece; details 
to illuminate or support those ideas are specific and relevant. The organization and use of  transitions 
are consistent.The introduction provides a context for the writing, but may miss the opportunity to fully 
engage the reader; the conclusion doesnõt repeat but rather pulls the ideas of  the piece together. The writing 
demonstrates awareness of  stylistic choices, in spite of  a few mechanical errors (none of  which are distracting 
to the reader or impede comprehension). Finally, if  needed, MLA documentation rules have been applied with 
few formatting errors. The piece adequately satisfies, offering the reader some opportunity for thought and 
reflection.

C The assignmentõs requirements are met. The writer seems initially in control of  the ideas of  the work, but is 
unable to maintain it; details to illuminate or support the workõs ideas are typically relevant and/or specific. 
Organization is inconsistent, with few effective links between ideas. The introduction does not engage 
and provides little context for the reader; the conclusion repeats whatõs already been said. The sentences 
demonstrate little awareness of  stylistic options; mechanical errors are somewhat distracting, but generally 
do not distort the meanings of  sentences. Finally, if  needed, MLA documentation rules have been applied; 
formatting errors donõt mislead or confuse the reader. The piece prompts no further thought or reflection, 
leaving the reader indifferent.

D The assignmentõs requirements are not met. The writer maintains a false sense of  control over the workõs ideas 
(by mistaking a statement of  purpose for a main idea, for example); details meant to illuminate or support the 
workõs ideas are often generic and/or irrelevant. The organization is confusing, with little or no attempt at 
linking ideas. The introduction is unoriginal and fails to provide enough context for the reader; there is very 
little attempt at closing the piece. Sentences tend to be monotonous, with multiple mechanical errors that 
distract the reader from or even distort the ideas of  the work. Finally, MLA documentation rules have been 
attempted, but formatting misleads or confuses the reader. The piece is dissatisfying; it frustrates the readerõs 
attempts to further engage with the work.

F The assignmentõs requirements are not met. The writer has no control over the workõs ideas; details are severely 
lacking or missing altogether. The organization is incoherent or illogical, with no transitions between ideas, 
creating a total lack of  unity. There has been no attempt to introduce or close the work. Mechanical errors are 
distracting to the reader, distort meaning, and ultimately negate the writerõs credibility. MLA documentation 
rules, when needed, have not been attempted. The reader feels that his or her time has been wasted.

FIG. 5: SUMMATIVE GRADES AND WHAT THEY MEAN
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F. Late Assignment Policy: Assignments are due at the beginning of  class. All written work must be com-
pleted on schedule. I will not accept work that is late.

G. Participation: Participation is essential to our learning and is worth a significant portion of  your overall 
course grade. Your participation will be assessed holistically at the end of  the semester, using the following 
criteria as a basis for the grade determination.
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A Å always fully prepared to discuss all assigned readings or to participate in an assigned activity in class 
Å fully prepared for all workshop days with own work and with having read and written in response to 

peersõ work as assigned
Å speaks every class as appropriate in a productive and thoughtful manner 
Å never detracts from the class by lack of  attention or through otherwise distracting behavior 
Å turns in all work on time (including any online journal work)
Å schedules, keeps, and comes prepared to conference appointments with instructor
Å shows leadership in the classroom and sets an exemplary example for peers
Å misses no more than three class meetings

B Å occasionally (once or twice) lacks full preparation to discuss an assigned reading or to participate in an 
assigned activity in class

Å fully prepared for all workshop days with own work and with having read and written in response to 
peersõ work as assigned

Å speaks most classes as appropriate in a productive and thoughtful manner, but may be somewhat 
disengaged on occasion 

Å never detracts from the class by lack of  attention or through otherwise distracting behavior 
Å turns in most work on time, but may have missed one or two minor assignments (including any online 

journal work)
Å schedules and keeps conference appointments with instructor but sometimes lacks full preparation for 

the meeting
Å cooperative in class but does not show particular leadership amongst peers
Å misses no more than three class meetings

C Å often (three or four times) lacks full preparation to discuss an assigned reading or to participate in an 
assigned activity in class

Å fully prepared for all workshop days with own work and with having read and written in response to 
peersõ work as assigned

Å adopts a largely passive/reactive role in class, participating in the class discussion only when pressed by 
the teacher or peers 

Å regularly detracts from the class by lack of  attention or through otherwise distracting behavior but 
adjusts when prompted by the instructor or peers

Å often fails to turn in minor assignments (including any online journal work)
Å schedules and keeps conference appointments but consistently lacks preparation for the meeting, taking 

on a passive or reactive role rather than an active one
Å somewhat resistant or apathetic in class, responding only to regular prompting
Å misses no more than three class meetings

D Å regularly (most times) lacks full preparation to discuss an assigned reading or to participate in an 
assigned activity in class

Å not always fully prepared for workshop days with own work and with having read and written in 
response to peersõ work as assigned

Å demonstrates active resistance to participating in class discussions (like pulling teeth)
Å lack of  attention and distracting behavior is border-line disruptive and does not change when prompted 

by instructor or peers
Å fails to turn in most minor assignments (including any online journal work)
Å schedules conferences but arrives completely unprepared or cancels an appointment at the last minute
Å outright resistant to the activities of  the class, working against the group effort and not responding to 

prompts from instructor or peers
Å misses no more than three class meetings

F Å always lacks preparation to discuss an assigned reading or to participate in an assigned activity in class
Å never prepared (or present) for workshop days with own work and with having read and written in 

response to peersõ work as assigned
Å refuses to participate in class discussions
Å pays no attention in class, behaves disruptively, and interferes with the learning of  others
Å turns in no minor assignments (including any online journal work)
Å fails to schedule an appointment or schedules it and does not show up or call to cancel
Å actively attempts to undermine the activities and the learning of  the class
Å misses four to five class meetings (six or more will result in failure for the entire course)
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H. Conferences:  You are required to meet with me at least two times by appointment during the semester to 
discuss your writing and your progress in the course. You are invited and encouraged to meet with me as 
often as youõd like, but at least two meetings are required, must be arranged by appointment, and will form 
part of  your participation grade which is averaged into your final grade for the course.

I. Reading: This is a writing course. However, because reading and writing are inextricably connected with 
one another, we will be doing a great deal of  both during our time together in this course. I have selected a 
small set of  works from your text book, as well as other readings. It is required that you read (and re-read) 
all of  these works. We will spend a substantial amount of  time in class discussing them. Your writing for this 
course will be connected to these readings. You may be tested on any of  the assigned readings. As a student 
committed to your own learning and responsible for your own education and the education of  your class-
mates, it is your job to read widely, think deeply, and engage seriously in the dialogue of  this class. You wonõt 
regret the hard work you do here.

J. Collaborative/Group Work: In may respects, this course uses a collaborative classroom model, which 
means that much of  the work you will do this semester will be in groups or teams. This is, in part, why at-
tendance and active participation is mandatory. You are not just responsible for your own success but also 
for the success of  your classmates. During this course there will be assignments where you will receive an 
individual grade for your individual work, and there will also be group assignments where you share a group 
grade for your team work. You will be given the opportunity, as well, to assess your group mates on their 
contribution toward the group effort.

K. Journaling: Writing and thinking are connected. In fact, writing can be used to engage in a deeper kind of  
thinking on paperñto engage in a process of  discovery through writing. Through the act of  writing, you 
can make progress in sorting out ideas and in reaching a clearer and deeper understanding of  something. 
In this course, you will be asked to play with this writing-thinking connection by participating in an online 
journal. Sometimes I will give you a prompt to respond to, but mostly you will use the journal space to think 
(through writing) about what you are reading. You can also use the journal space to test ideas or prewrite in 
preparation for writing your formal essays and research work for this course. Basically, the journal is your 
space to write whatõs on your mind, but you must write at least one entry per week. (They donõt have to be 
very longña paragraph or two.) This will count considerably toward your participation grade for the course, 
which is in itself  worth quite a bit.




